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PROFESSIONAL & EDUCATIONAL PROFILE
WORK EXPERIENCE

	YEAR
	EMPLOYER
	JOB TITLE



	June 2023                                    
	KWEZA  
                                      
	Hub Manager

	Work Description
	
	

	· Managing all hub affairs – communications, bookings, program development
· Primary point of contact


	June 2021 -                                           
	KWEZA     
                                      
	Content Creator and Curator/ Communications Coordinator & Media Liaison

	Work Description
	
	

	· Developing Social Media Strategy & Calendar 

· Supervising and coordinating content creation for company and related events
· Coordinating media and press for event publicity, communication and coverage
· Assisting in event planning and coordination
· Support stage hands, accreditation teams and front of house teams

	
	
	

	March
2020
	British Council, Malawi
(Selector Tour)
	Social Media & Content Manager and Communications Coordinator 

	Work Description
	
	

	· Developing Social Media Strategy for the tour
· Drafting the Social Media Calendar for the tour
· Curating and Coordinating  the content creators and creation for the participating acts and for the overall tour

	
	
	

	February 2020
	Tingathe
	Communications & Strategies Associate 

	Work Description
	
	

	· In charge of communications 

· Managing communications

· Online media management

· Media correspondence

· Visibility

· Publicity

· Contact person between Tingathe and all other stakeholders.

· Developing & implementing Fundraising strategies and policies

· Developing & implementing Advocacy strategies and policies

	
	
	

	June 2018 – June 2019
	Timveni Child & Youth Media Org
	Acting/Caretaker Executive Director

	Work Description
	
	

	· Signatory

· Resource Mobilization
· Contact person for Partners and key stakeholders for TV, Radio and NGO wing of Timveni

· Policy development and management for the whole organization

· Human Resource Manager duties

	
	
	

	June 2015 -
	Timveni Child & Youth Media Org
	Station Manager (Radio & TV)

	Duties & Responsibilities
	
	

	· Supervision of staff

· Organization of available resources

· Resource mobilization – assist in proposal writing for sponsorship

· Department coordination

· Show Idea creation, development & implementation

· Logistics facilitation & organizing

· Marketing & Publicity strategy development

· Scheduling of tasks and general programming

	
	
	

	November 2014
	TEDxLilongwe
	Social Media Management

	Duties & Responsibilities
	
	

	· Social Media Presence 

· Event promotion on social media prior to events

· Event updates during event 

	
	
	

	June 2014
	Timveni Child & Youth Media Org
	Online & Social Media Manager

	Duties & Responsibilities
	
	

	· Social Media Presence 

· Updating social media platforms

· Website update & Management 

· Liaise with Partners in managing their online presence. Set up and managed Plan International, Malawi Facebook & Twitter platforms curating and managing content.

	
	
	

	August 2014 – June 2021
	Qoncept Creative
	

	Duties & Responsibilities
	
	Content Creator and Curator/ Communications Coordinator & Media Liaison

	· Social Media Presence 

· Event promotion on social media prior to events

· Event updates during event 

	
	
	

	January 2013 -
	Sole Proprietor (Kenya)
	Talent Manager

	Duties & Responsibilities
	
	

	· Manage Talent’s affairs

· Social Media Presence 

· Contract negotiation and supervision

· Marketing & Distribution.

· Website Development & Management 

	
	
	

	January 2012 -
	Kifalme (Kenya)
	Operation Manager

	Duties & Responsibilities
	
	

	· Content Generation

· Article Writing

· Networking

· Communication

	
	
	

	April 2009 –  August 2011                                                    
	Lyle Kenya Limited
	IT Manager

	Duties & Responsibilities
	
	

	· Website Management and Administration.

· Database Management

· Office Management

· IT equipment and machine management – to ensure they are always in good working order.

· IT team coordination and organization – to ensure the team works together and are in coordination in whatever project at hand at any given time.

	
	
	

	Sept 2008 – April 2009
          

	DeepAfrica Company Limited
	Information Technology Manager 

(IT Manager)

	
	
	

	Duties & Responsibilities
	
	

	· Web design

· Website Administration and Management

· Technical Expertise – to oversee the administration and maintenance of the company’s infrastructure.

· Solution Development and Delivery – to understand the technical and functional design requirements.

· Help Desk Administration – to oversee all help desk activities.

· Asset Management – to manage the purchasing of all software, hardware and other IT supplies.

· Communication – to keep the team/company well informed of IT-related changes within the organization.

	
	
	

	SUMMARY OF SKILLS
	
	

	· Web Design

· Website Management and Administration.

· Good communicator with short course training in Customer care while at DeepAfrica Company Limited (now HostAfrica.com)
· Ready to take initiative where need arises.

· A team player working and focused on getting the job done

· Always ready to learn and a fast learner.

· Organizer & planner

· Experienced in social media use, management & marketing




EDUCATION

	YEAR
	INSTITUTION


	QUALIFICATION


	EXAMINING BODY



	2005-2008
              





         
	Maseno University         
	2nd Class Honors degree 

Computer Science &             


Engineering/Technology                                                             
	Maseno University



	May 2004 - Aug 2004      


	Alliance Francaise (Eldoret)          
	Café Crème Level 
	Alliance Francaise       

	1999 - 2002                    




.
	A.I.C Chebisaas Boys
High School                    
	Kenya Certificate of Secondary Education
Awarded KCSE Certificate
	Kenya National Examination Council   

	1991-1998                                                 
              


	Kapsoya Primary School
	Kenya Certificate of Primary Education 

Awarded KCPE Certificate

	Kenya National

Examination Council 

	
	
	
	


	ACTIVITIES / TRAININGS

	· Participant of the Walter Reed Project in conjunction with KEMRI in Malaria Drug Study that helped in the induction of ‘Coartem’ as a Malaria drug in Kenya.

· Digital/Online Adoption for Media Houses and Organizations training by VOA/BBG in Cape Town, South Africa 2017

· Audience research & Engagement training by VOA/BBG in Zanzibar in 2018


LANGUAGES

· English

· Swahili
REFEREES

	1.
	Name: Manyanda Nyasulu     

CEO – Kasupe Radio

Address: Area 47 Sector 1 Plot 125,

LILONGWE, MALAWI

Phone No: +265995068488

Email address: manyandanyasulu@gmail.com


	2.
	Name: Qabaniso Malewezi

Founder / Director – KWEZA

Plot 786 Area 3,

Lilongwe, Malawi

Phone No: +265 992 957 017

Email address: qmalewezi@gmail.com


	3.
	Name: George Nyaswenta
MD – Deep Africa Co. Ltd

P.O. BOX 2902-30100

Eldoret, Kenya.

Tel: +254 720 992 008

Email: george@deepafrica.com


